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Mission

VOA Education Center Organizational Mission is:

To improve the quality of life for marginalized or underrepresented youth through
the cooperation and collaboration of all members of the community. Our students
leave VOA High School with the skills to join the working community, move on to
higher education, and pursue life goals outside of the Minneapolis area.

To expand and promote joint ventures among schools, agencies, colleges,
training institutions and businesses with the result being increased educational
and career opportunities for at-risk youth regardless of challenges.

To provide instruction that enables and encourages our students to continue their
education, explore career options, utilize technology in their personal and
professional lives, and acquire the skills to be self-sufficient in their community.

Values

As administrators, teachers and staff of VOA High School, we are guided in our work
by the following values:

Generosity - We believe that serving others by giving time and knowledge,
based on important student and community needs, is a fulfilling part of any
responsible endeavor.

Integrity - Our relationships with our mentors, donors, grant makers and the
community leaders are based on mutual trust, communication and transparency.

Communication of Knowledge - We believe that sharing what we learn as our
campus, policies and program grows is a primary contribution to community
engagement and organizational health.

Results - We believe that VOA High School program and curriculum should
demonstrate transformational goals and achieve measurable, positive outcomes.

Success - Our instruction is impactful, has relevant goals, achieves measurable
results and develops leaders.



VOA High School Staff

2022 -2023

Main Phone: 612-375-0700

Position Name Email

English Amy Shafer-Mayhew Amy.Shafer-Mayhew@voamn.org
Science Mohamuud Mohamuud Mohamuud.Mohamuud@voamn.org
Social Studies Laura Blue Larua.Blue@voamn.org

Math Johnny Hedgepeth Johnny.Hedgepeth@voamn.org
Lead Teacher Morgan Shaffer Morgan.Shaffer@voamn.org

ALC + Care Coordinator Adrian Waters Adrian.Waters@voamn.org

MPS Resource Teacher

Jamis Rodriguez

Jamis.Rodrigues@mpls.k12.mn.us

Student Services Manager

Jennifer Owens

Jennifer.Owens@voamn.org

Director Wendy Smith Wsmith@voamn.org
Program Manager Olga Santoyo Olga.Santoyo@voamn.org
VOA Division Director- Katie Perzel Katie.perzel@voamn.org

Education

School Counselor

Janessa Brackett

Janessa.Brackett@voamn.org

You can stay connected with VOA High School on social media as well:

@voahighchool

https://www.facebook.com/voahighschool/

@VOAFire

https://www.instagram.com/voafire/



https://www.facebook.com/voahighschool/
https://www.instagram.com/voafire/
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/// VOA High School
2022-2023 Progress Periods (12 PPs)

PP 1 Sept 6 - Sept 23
(14 days)

PP 2 Sept 26 - Oct 14
(14 days)

PP 3 Oct 17 - Nov 3
(11 days)

PP 4 Nov 7 - Nov 22
(12 days)

PP 5 Nov 28 - Dec 16
(14 days)

PP 6 Jan 3 - Jan 26
(17 days)

PP 7 Jan 30 - Feb 17
(15 days)

PP 8 Feb 22 - Mar 10
(12 days)

PP 9 Mar 13 - Mar 30
(14 days)

PP 10 Apr 10 - Apr 28
(14 days)

PP 11 May 1 - May 19
(15 days)

PP 12 May 22 - Jun 15
(18 days)




Code of Conduct

VOA High School staff is dedicated to the education of our students. We strive to
promote a quality learning environment, which will foster intellectual development and
promote positive interaction among our students. In addition, we believe that all persons
in our school have the right to a safe, respectful, and productive learning environment.
The maintenance of this quality educational climate requires expectations, behavior
guidelines, and consequences. The code of conduct is set forth in this section of the
handbook.

The code of conduct is in effect on school grounds, during school hours, and at
all school sponsored activities. All employees of the school have the
responsibility and obligation to enforce school regulations.

Amendment Clause
Any and all of the material in this handbook are subject to amendment by the
school administration or the board of Volunteers of America at any time.

Learning Schedule

During the 2022-23 school year VOA'’s school schedule will have in person class Monday, Tuesday,
Wednesday, and Thursday. Fridays will be asynchronous online learning days. On Fridays Students
will have the option to attend school remotely or to come into the school in person. This will allow
students that need or want more time for one on one or small group instruction to access it

Students agree to:
e Attend orientation to learn about student supports, digital tools, and my schedule
e Communicate with class teachers
¢ Notify teachers when they need help with my work
e Complete daily attendance questions and class assignments in all classes

¢ Notify school staff if my laptop or internet is not working
Families agree to:

e Attend orientation to learn about student supports, digital tools and my child’s schedule.

e Communicate with the VOA receptionist when their contact information or address has
changed

e Letteachers know the best way to inform them of their child’s progress
e Attend meetings to discuss their child’s progress

e Provide a quiet place, free of distractions, for their child to participate in online meetings,
and complete schoolwork

Teachers at VOA agree to:
e Be available M-F during office hours for any questions/ concerns



Communicate with students and families weekly about student progress
Provide multiple modes of instruction to fit the needs of all students
Offer extra credit earning opportunities

Connect students with school supports so they can be successful

Give students the tools and supplies they need to complete assignments

(Appendix H)

Provided Device and Technology Guidelines and Responsibilities
VOA High School recognizes that access to technology gives students more significant opportunities
to learn, engage, communicate, and develop skills that will prepare them for work, life, and
citizenship. VOA provides laptops to students to enhance their education. Students are responsible
for exercising good judgment in the use of the Chromebook and other provided connected devices.
Students are expected to:
e Treat this device with extreme care and caution
e Maintain physical custody at all times.
e Interact with others in a respectful, courteous, and school-appropriate manner when
using devices.
e Keep food and beverages away from their device, not leaving iy outside, unattended in
a vehicle, in an unsecured location, or near water.
e Pick up and carry your device by the keyboard, not the screen (the most common cause
of damage).
e Report any issues with the device to VOA in a timely manner.

Students will not:
Loaned, sale, barter, or trading this Chromebook.
Use technologies in a way that could be personally or physically harmful.
Attempt to find inappropriate images or content.
Engage in cyberbullying, harassment, or disrespectful conduct toward others. You must
follow the Minneapolis Public School District’s Bullying and Hazing Prohibition Policy
https://policy.mpls.k12.mn.us/uploads/policy 5201.pdf

e Use language online that would be unacceptable in the classroom.

e Use technologies for illegal activities or to pursue information on such events.

e Attempt to hack or access sites, servers, or content that isn’t intended for their use.
VOA is not responsible for the following: (a) user access, or transmission of, inappropriate material
via Internet, electronic mail, or other forms of direct electronic communications; (b) unauthorized
access and other unlawful online activity; (c) unauthorized online disclosure, use, or dissemination of
personal identification information of minors; and (d) maintenance of or providing technical
assistance.

A copy of the technology responsibility agreement can be found in Appendix F

Covid-19 Information


https://policy.mpls.k12.mn.us/uploads/policy_5201.pdf

VOA High School takes the health,
seriously. VOA has compiled a list

wellbeing and safety of its staff students and community very
of resources with information and advice on how to navigate these

times. As always it is advised to reference the Center for Disease control for the most up to date

information.
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Prevent the Spread of COVID-19

© 1 2

Wash your Get tested Stay 6 feet
hands when sick from others
Q‘E ® @
Wear a Stay home Work from home
mask when able when able
WATCH FOR SYMPTOMS
Fever Cough Shortness Chills
of breath
Headache Muscle pain Sore throat Loss of taste

or smell

For more information, visit health.mn.gov

HOTLINE: 651-297-1304 or 1-800-657-3504

M MiNNesoTA

Minnesota Department of Health

These video links demonstrate the

Find your happy place.

TIPS TO REDUCE COVID-19 STRESS

" 1. Focus on what you can control 10. Be gentle with yourself and others.

g —including your thoughts, behaviors. . )
11. Create a regular routine, especially for
2. Remember that you are resilient, and so children and work from home.

is humankind. We will get through this.
! e gh It 12. Maintaining a healthy diet and exercise

routines to help your immune system and

3. Do what you can to reduce your risk;
mental health.

take comfort that you are caring for

If and others.
YRR TR 13. Spend time in nature while adhering
4. Use technology to to social distancing guidelines.

connect with others frequently.

5. Look for the good stuff; the helpers,

time with family, and opportunities to

pull together. Write down three things
you are grateful for each day.

14. Reflect on your reactions.

Many who have experienced trauma

may be triggered by feelings of
powerlessness. Understanding what you
are feeling can help you consider how you

. want to respond to the triggers.
6. Limit exposure to news or

social media updates. 15. Practice meditation, yoga, or
other mind-body techniques. Find apps

or online videos to help.

16. Reach out if you need to talk.
There are local and national hotlines
and warmlines that can help!

DISASTER DISTRESS HELPLINE
1-800-985-5990

‘TalkWithUs’ TEXT 66746

7. Use reputable sources of news,
avoid speculation and rumors.

8. Model peaceful behavior for
those around you. Remember
everyone experiences stress
in different ways.

9. Don't let fear influence
your decisions, such as
hoarding supplies

m DEPARTMENT
OF HEALTH

health.mn.gov | 03/27/2020

importance of wearing a mask as well as the best practiced for

washing your hands, and the importance of staying home when you feel ill.

o Proper Hand Washing

. https://www.youtube.com/watch?v=d914EnpU4Fo
« Importance of Wearing a Face Mask
o https://www.youtube.com/watch?v=ML3n1cOFHDI

o Stay Home if You Are Sick

o https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html

EXPECTATIONS

Students are expected to:


https://www.youtube.com/watch?v=d914EnpU4Fo
https://www.youtube.com/watch?v=ML3n1c0FHDI
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html

Attend school regularly and be in class on time with the proper materials, prepared to learn.
Respect the rights and property of others.

Conduct themselves in a manner that promotes a positive teaching/learning environment.
Be respectful, courteous, and cooperative with school personnel and other students.
Maintain a clean and safe school environment.

Parent/Guardians are required to:

e Notify VOA High School of current phone number and address.

e Communicate with school personnel any situation that may affect the school performance
and/or attendance of the student.

e Come immediately to VOA High School when contacted by a staff member of VOA High
School for an emergency situation involving their child. If the parent/guardian is unable or
unwilling to come to VOA High School, the staff will take necessary steps to ensure the
safety of the student.

e Attend student conferences (Offered 4 days each year)

e Make school personnel aware of any special situations in which VOA High School staff can
assist.

Contacting Teachers

Should you wish to contact one of your child’s teachers, call the school office at (612) 375-
0700 and leave a phone number and the time you may be reached. You may also contact any
staff member via e-mail. E-mail addresses for staff members are listed in the beginning of this
handbook. The teacher will return your call/e-mail at his/her earliest availability.

Student/Teacher Concerns

If a parent/guardian and student have a concern regarding a teacher, it is expected that the
parent/guardian contact the teacher and share the concern with him/her. This will give the
teacher the opportunity to respond to your concern and resolve the conflict at the lowest level.
After contacting the teacher, if there are still concerns, contact a building administrator.

Please see appendix for specific policy information.

ATTENDANCE PROCEDURES

VOA High School staff knows that classroom attendance and academic success are directly related.
The following attendance procedure is an effort to assure academic success. The staff intends this
procedure to be positive and not punitive. Class attendance is a joint responsibility to be shared by
the student, parent or guardian and the school personnel. This procedure will assist students in
attending class.

Attendance Policy

*Students participating in VOA HS seat based program are expected to attend school
and be in his/her assigned class(es) during scheduled school days. ISP students must
meet the program requirements of meeting with the ISP coordinator at the agreed
weekly appointment.

IMPORTANT: If a student chooses not to attend scheduled classes, VOA HS will convene
student’s family and staff to determine other placement options. Excessive absences/non-



participation days may result in a truancy petition being filed with the Hennepin County
Juvenile Court system. Students are required to make up all missed work due to absence.
Any student not participating in class, such as sleeping or leaving the classroom for an
extended period of time may be marked absent for that class period. Under extenuating
circumstances, a student may earn credit even though he/she has numerous absences.
Appeals to earn credit with excessive absences may 9 made to the teacher before the end of
each quarter. All teachers have grading and appeal processes publicly displayed in their
classrooms.

**|f a student must be absent, a parent/guardian must call 612-375-0700.
All absences may count for filing of a truancy petition with Hennepin County.

Absences from school are only to be used for:

lliness

Religious instruction not to exceed three hours a week.

Family Vacation provided prior approval has been obtained.
Serious illness or death of a family member or close relative.
Appointments that cannot be scheduled outside of class periods.
Approved school activities*

Family emergencies

Court appearances

Suspensions*

Procedure for Excused Absences

Parents/Guardians must call VOA High School or supply a written note within 5 school days
after the student’s return to school for an absence to be excused. All school work missed
because of excused absences may be made up within a timeframe designated by the
teacher’s posted policy. School work missed due to unexcused absences may be obtained at
the teacher’s discretion. Extended periods of absence as well as crisis situations will be
reviewed by the Director and/or School Counselor before those absences will be excused.

Student Responsibility

The responsibility of the student is to be on time, with proper materials, and attend each
scheduled class/class activity ready to participate. Instructional and learning opportunities
lost through absence from class may not be retrievable.

Parent/Guardian Responsibility

It is the responsibility of the parent or guardian to encourage their son/daughter to attend
school, and work cooperatively with the school and student to solve any attendance problem
that may arise.

Teacher Responsibility

It is the teacher's responsibility to maintain an accurate attendance record, hold each student
accountable for his/her attendance, and communicate attendance concerns to parent/guardian
and administration and work cooperatively with the parent or guardian and the student in
developing acceptable attendance patterns.

Administrator Responsibility



It is an administrative responsibility to encourage students to attend all classes. It is also the
responsibility of the administration to inform the parent or guardian of excessive absences and
oversee any truancy petitions.

**Fifteen consecutive absences automatically result in termination of enrollment from
VOA High School. Students who have withdrawn or have terminated their enroliment
from VOA High School and wish to continue must reapply.

Lunch
VOA High School has an open campus lunch policy, however, please note the following:

e If a student returns late from lunch (15 minutes or less) they will stay in for lunch on the
next day, Monday-Thursday, that they attend school.

e |If a student returns late from lunch (more than 15 minutes) the student will be
considered as having left for the day and will not be readmitted. Exceptions would be if
a parent has excused the student at the beginning of the day or if there is an
appointment note. Students will get 1 bus pass to return to school on the following day
once the parent guardian has been notified.

e Parents/guardians may request a closed campus lunch for their child at any time.

e The school may at any time determine that a student must have closed campus for
safety or attendance reasons.

e Repeated late offenses will be reported to families

e All students have access to a free meal supplied by VOA High School.

Open Hour
Some students feel it necessary to have one class period during their school day with no
scheduled class; this is referred to as an “Open Hour”. Students who have an Open Hour
MUST leave the building and school property during that class period or secure a teacher
supervised study area. If a student leaves, the student will be allowed back in the building 10
minutes before the beginning of their next class. The following are guidelines for enroliment in
an Open Hour.
1. The Open Hour option is only available to students age 18 or older. Students under age
18 need parent/guardian permission.
2. The student may only have ONE Open Hour per quarter, unless approved by the school
counselor.

e An Open Hour in a student schedule may slow the students pace in earning their
diploma. This should be discussed with the Guidance Counselor.

Suspension/Administrative Dismissal
If a student is absent from scheduled classes because of suspension or administrative
dismissal, he/she must make up any missed work with the teacher.

Tardy Policy

Students are expected to be in class on time with appropriate materials and ready to learn.
Phone calls and bathroom breaks are not acceptable excuses for being late to class. Missing a
bus, oversleeping, etc. are not excusable reasons for being late to school. Missed class
periods are added together to make missed days. As stated in the attendance policy:
Excessive tardiness may result in any school action- from the loss of credit for a class to
consideration for another contract alternative program.



Truancy

Truancy occurs when a student is absent from school or class without the approval of the

building authorities.

*Truancy petitions will be filed with the Hennepin County Juvenile Court system for

students younger than 18.

Signing Out

Students leaving the building without permission will not be allowed to return for any remaining

class(es) for that day and will not receive bus passes.

VOA High School

2022-2023 in School Daily Schedules

Monday — Wednesday - Thursday Class Schedule

Start Time End Time
Enhance 8:30 am 9:30 am
PBL A 9:30 am 11:00 am
Focus 11:00 am 12:00 noon
Lunch 12:00 noon 12:30 pm
PBL B 12:30 pm 2:00pm
Enhance 2:00 pm 3:00 pm
Tuesday Class Schedule
Start Time End Time
Enhance 8:30 am 9:30 am
PBL A 9:30 am 10:30 am
PBL B 10:30 am 11:30 am
Enhance 11:30 am 12:30 pm
Lunch 12:30 pm 1:00 pm
PBL Workshop 1:00 pm 3:00 pm

Fridays are asychronous learning days: Students have an assignment for each

class that they must complete for attendance to be marked.

2 Hour Late Start Schedule

Start Time End Time

Focus 10:00 am 10:30 am
Enhance 10:30 am 11:05 am
PBL A 11:.05 am 11:40 am

Lunch 11:40 am 12:10 pm
PBL B 12:10 pm 1:35 pm
Enhance 1:35 pm 3:00 pm




ACADEMIC INFORMATION

Programming
PBL (Project Based Learning)
VOA High School offers schoolwide Project Based Learning. (See appendix D for a full
description). Students are offered a tiered approach to PBL to build self-management skills,
research capabilities and learning habits required for full PBL success. Student expectations
include:
e Use of project management tools (Project Foundry)
Required protocols for research and citation
Time logs and calendar use
Advisor conferencing time
Project development (guided to independent)
Responsible behavior with technology
Time management skills
Deadline acknowledgement
Use of Digital online binder for organization
Development of MN Content Standards knowledge
Responsibility for learning and meeting graduation criteria
Future planning
Participation in experiential learning trips-tiered experiences with varied levels of
commitment required

Enhance, PBL and PBL Focus are all provided by licensed teachers and provide opportunities
to meet the PBL student expectations with a personalized approach. Students work at their
own pace and determine the level of involvement from teaching and support staff based upon
pace of movement toward their diploma.

Advising

Each student is assigned a FOCUS class that meets four days per week and has a designated
advisor. Advisors will be available during this time to work with individual students on future
goals and post high school planning as well as guide them toward extra projects and learning
experiences in the immediate community All students are expected to attend and fully
participate in each advising session. Students will receive elective credit for all advisory
participation at the end of the quarter as well as core content credit for projects in which targets
were met/mastered.

Continuous Learning Plan
Each year, every student enrolled at VOA High School will create a CLP (Continuous Learning
Plan) with the Guidance Counselor.

The two key components of the Continuous Learning Plan are:
1. Graduation credit planning



2. Academic/personal goal setting.

Students meeting with their advisor will create and review an SLP (Student learning
Plan) in Project Foundry. This is a plan created to move each student toward their
diploma and focuses on academic and classroom achievement.

Credit Load

Depending on the credit needs of the student, and the classes available, a student may enroll
in 2 PBL sessions, 2 Enhance classes, and 1 Focus Advisory.

During PBL Focus, students may earn additional credit through extra credit projects if they are
passing their core classes. After school classes offer credit recovery opportunities.

Earning Credit

Students at VOA High School earn credit by mastering content, NOT by the amount of time in
their classroom seat. Teachers issue standards-based grades and provide all students with
course expectations in writing and will assist students in writing their own plans for how they
will earn credit in content areas. Typically, 9-12 learning targets mastered .25 credit. Teachers
and students may adjust according to the rigor associated with the learning experience.

**For a sample student schedule with credit possibility, see appendix E. (Students may
earn more or less credit depending upon the number of standards they include and
master for their projects)

Graduation Requirements
For VOA High School staff to recommend a student for graduation with Minneapolis Public
Schools, the student must satisfy the following minimum requirements:



CREDIT REQUIREMENTS

Students graduating in 2019 or later:

Mew graduafion requiremenis give you mone
opportunities to create your own personalized
pathway. Mow you'll have more flexibility to
choose courses that interest you and match
your post-secondary plans.
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World History
Sty
Advanced Algebra
Biology
Chemistry or Physics
Physical Science

Language Ars
LIS, History

Graduation year 2019 or
after
English 4 years of credit
Social Students 3.5 years of credit
Science 3 years of credit
Math 3 years of credit
Art 1 year of credit
Physical .5 years of credit
Education
Health .5 years of credit
Elective 6 years of credit

In order to graduate, all students must meet or have met Graduation Required Assessments
for Diploma requirements in written composition, reading, and mathematics, by taking high
school Title 1 assessments MCA in reading and math or have taken ACT/Armed
Services/Accuplacer test OR Have or receive score on equivalent assessment (district
determined). Rationale for modification and adaptations of this may be discussed with the

counselor.



Post-Secondary Enrollment Options Act (PSEO) (Community College, Vo Tech, etc.)
The purpose of this program is to promote challenging educational pursuits and to provide a
wider range of options to high school students. Qualified 11th or 12th graders may apply to
take classes at any approved post-secondary institution in the Post- Secondary Enrollment
Options program. Each college has its own qualifications for PSEO admissions. Both high
school and college credit may be earned. All transportation is the responsibility of the student.

Independent Study
Guidelines:
1. Students must have less than half a year worth of credit to graduate or have approval
from Guidance Counselor and/or director.
2. The student must meet with an ISP Coordinator before enrolling in an Independent

Study Course.

3. Credits earned will be based upon mastery of learning targets tied to MN State content
standards.

4. Any student with requests outside of the above procedure can appeal to their building
director.

Report Cards

It is the right of every student to be informed of his/her academic progress. In order to ensure a
student of this right, a report will be given to the student after the conclusion of each quarter.
Students may also request their grades or class project from their focus teacher at anytime.

Schedule Changes

When a student is registered for a class based upon credit need, he/she has the responsibility
of remaining in the class and completing it. Changes may be honored if the VOA Guidance
Counselor approves the change, and if the reason for changing a class is one of the five
"acceptable” reasons listed below.

**Schedule changes resulting in an addition of a class must be completed within
the first two days of a progress period. Students will not be allowed to drop
classes beyond the third day of a progress period.

The only acceptable reasons for a schedule change are:
1. Attended extended year program and/or the need for the credit has been eliminated.
2. Have a written doctor's excuse and cannot take class.
3. Class has been determined by a teacher to be an unsatisfactory fit for the student.
4. Have been accepted to a special program.
5. Administrative Action

**\/OA High School administration has the right to change a student’s schedule if
a combination of students in the classroom is disruptive to the learning
environment.

Keep in mind that it may not be possible in all cases to get a student the exact schedule
that he/she wants. However, the student will be given the best possible schedule
available.

Communication of Graduation Requirements



Students of VOA High School meet quarterly with the school counselor to review credits and
expectations for a timely graduation. Additional support occurs on a weekly basis through the
student advisory system which includes review of critical indicator data toward achieving
graduation, such as attendance and class grades. Students entering their expected year of
graduation meet with the school counselor bi-monthly or more as they proceed through the
final stages of applying to colleges and other post-secondary options. Finally, the school
counselor also formally presents the credit and graduation expectations by visiting classrooms
with a PowerPoint presentation during the 15t and 3' quarters of the school year. During
parent/guardian conferences, parents/guardians are presented with information to allow them
to support their child in school.

Withdrawal Procedures

If a student moves from the district, transfers to another school in the district, or withdraws
from VOA High School, parents are asked to call the school or send a written message to that
effect to the Guidance Counselor's office. VOA High School should receive this information at
least two (2) days before the student's last day of attendance. The student should report to the
counseling office the morning of his/her day of withdrawal. We are concerned about students
who leave high school before completion.

Should a student choose to withdraw from school, please:
1. Contact the Counselor to explore alternatives.
2. Obtain the withdrawal forms from the Counselor.
3. Obtain the necessary signatures on the withdrawal form.
4. Give the withdrawal form to the Counselor.

**This process will help a student to determine a means of completing his/her
high school education.



GRADUATION INFORMATION

VOA High School Administration and Counseling staff can only recommend a student for graduation.
The Minneapolis School District has the final say on graduation.

VOA High School Graduation Guidelines
(For students with a graduation year of 2008 and beyond) For students enrolled at VOA High
School following is the policy regarding graduation:

Graduation Ceremony:

In order to participate in the Graduation Ceremony of another Minneapolis Public
School, the student must have completed all VOA High School, home school,
Minneapolis and State of Minnesota graduation requirements and be enrolled at VOA
High School or their home school until the end of the school year.

Approval for Graduation and issue of Diploma

Students attending VOA High School may have their diploma issued from their home
MPS high school, the MPS High School at which they spent the longest time or choose
to get a diploma issued as a “Minneapolis Public Schools” diploma. Graduating students
may choose to walk in their home high school graduation ceremony, VOA High School
ceremony or both if they fall on different dates/times and should communicate this
choice to their counselor by May 15™.

BEHAVIOR GUIDELINES

It is the responsibility of VOA High School community, defined as adults and students at VOA High
School, to promote a quality learning environment which is safe, respectful and productive. This
learning environment must balance the promotion of the best interests of students with student
accountability. To that end, the following behavior guidelines define behaviors which interfere with a
productive learning environment and the response the school community will take.

Rules of Conduct
Disciplinary consequences will be assigned to students for any behavior which is disruptive or
violates the rights of others.

Audio/Video Player Equipment

Personal audio equipment only with headsets may be used only before and after school,
during lunch or by special permission from the teacher and used appropriately; however, large
stereo radios are not allowed in the building at any time. Portable video players are not allowed
in the building at any time. The faculty will confiscate any equipment that is not used in
accordance to the aforementioned policy. Confiscated equipment will be returned to the
student at whatever time might be deemed appropriate by an administrator. Any video
recordings made at the school with personal electronic devices for reasons other than
educational will be considered a safety violation.



Bullying Prohibition

The safety and well-being of all students is of primary importance. Bullying Prohibition is to
assist the school the school in its goal of preventing and responding to acts of bullying,
intimidation, violence, and other similar disruptive behavior. Bullying is defined as any written
or verbal expression, physical act or gesture, or pattern of such that causes a student(s) to feel
distressed and which substantially interferes with another students(s) education, opportunities,
or performance. Participation in acts of bullying will be subject to disciplinary action. Acts may
include, but are not limited to: harming a student, damaging a student’s property, placing a
student or adult in reasonable fear of harm to his/her person or property, and creating a hostile
or intimidating educational environment for that student(s).

Cheating/Plagiarism
Cheating/Plagiarism is unethical and does not enhance the learning process. Any student
involved in cheating/plagiarism may lose credit for that progress period. Everyone is
responsible for knowing and avoiding the various forms and levels of plagiarism. To quote
Writers Inc.: “plagiarism - [is] the act of presenting someone else’s ideas as your own” (179).
The following are the most common types of plagiarism that occur in student work:
a) Word-for-word plagiarism is the direct copying of another’'s material without giving
credit.
b) Paraphrase plagiarism is using someone else’s ideas without crediting the source of the
material or idea.
c) Spot plagiarism is using key words or phrases without giving credit.

Chemical Use/Abuse (Alcohol & Drugs)

The use/abuse or possession of mood-altering chemicals (including steroids) by students is
not tolerated, as it may interfere with the learning process of students and it may jeopardize
student’s personal safety.

Students, regardless of age, may NOT:
e Possess, consume or be under the influence of alcohol or unauthorized drugs, in any
form.
e Possess equipment intended for use in connection with the consumption/use of alcohol
and/or unauthorized drugs.

If VOA High School Administration has reasonable suspicion that a student is under the
influence of a mood-altering chemical, that student may be asked to submit to a chemical
screen by VOA High School administration. This rule applies to the school building, school
grounds, before, during and after school hours, school vehicles and school contracted
vehicles, at school activities and school events that take place away from school property (e.g.
field trips, athletic events, etc.).

**Students in violation of the Chemical Use/Abuse policy may be turned over to the
police, recommended for professional intervention, or face school consequences.

Chemical Use/Abuse (Tobacco Possession/Use)
VOA High School is a tobacco-free environment 24 hours per day-this includes smokeless
implements (vapor producing).



No student, REGARDLESS OF AGE, may possess or use tobacco in the building, on school
grounds, including the parking lot, on the school bus, at school activities or at school events

taking

place away from school (i.e. field trips, etc.) By the USE OF TOBACCO, "we mean

being caught with a cigarette in your hand or mouth, or with smoke exhaling from your mouth,

or with

chewing tobacco or snuff in your mouth, etc.” This is inclusive of 10th grade through

12th grade. This policy has been amended effective 9/14 to include e-cigarettes and any
implement producing vapor.

Guard

PROCEDURE TO BE USED WITH STUDENTS FOUND IN VIOLATION OF THE
POSSESSION/USE OF TOBACCO POLICY

FIRST VIOLATION:
a) A parent conference is required with appropriate school personnel.
b) The appropriate school personnel will provide a list of resources for outside
tobacco cessation counseling.
SECOND VIOLATION:
a) The local police will be contacted; a citation will be issued from the Minneapolis
Police Department including a fine to be paid.
b) A parent conference is required with appropriate school personnel.
c) Suspension may be warranted.
THIRD VIOLATION OR MORE:
a) The local police will be contacted; a citation will be issued from the Minneapolis
Police Department including a fine to be paid. (Approximately $100)
b) A parent conference is required with appropriate school personnel.
c) Further suspension may be warranted.

**|f it is believed that chemical use/abuse/possession is interfering with a
student’s learning/attendance/behavior, VOA High School administration may
require the student to:

a) Have a chemical dependency assessment by an outside agency and follow any
and all recommendations from that assessment. Assessments by an outside
agency will be at the student's/parent's expense.

b) Attend support groups such as Alcoholics Anonymous (AA) or Narcotics
Anonymous (NA).

**The School Social Worker can provide information on chemical dependency
assessments and support groups; however it is the responsibility of the
parent/guardian to follow through on such requests. Failure to follow
requirements from VOA High School administration may result in a new
placement.

or Signal for Smokers

Students acting as a lookout for smokers and/or warning others when a staff member is
approaching will be considered guilty of disruptive behavior and may be subject to disciplinary

action.

Chemical Use Procedures/Sale or Distribution of Chemicals
The local police will be immediately informed of the violation, and the school will file all reports
and evidence with them for appropriate legal action.



Community Chemical Violations

When a student violates Minnesota law regarding chemical use, (consumption, possession,
DUI, etc.) that community police department is mandated to notify, in writing, the principal. The
student will be referred to the MPS Student Assistance Counselor for a chemical dependency
pre-assessment. If the student is involved in any VOA High School sanctioned activity,
consequences do apply. If the student is involved in any MN State High School League
extracurricular activity (i.e., debate, athletics, fine arts, etc.) at his/her home school, then
MSHSL consequences do apply.

Computer/Internet Policy

VOA High School students and staff have access to the Computer/Internet in school at
selected student access stations. Time spent on the Computer/Internet will be dedicated to
supporting curriculum outcomes.

Internet Acceptable Use and Safety

Electronic information research skills are fundamental to preparation of students as
citizens of the world. The school expects that faculty will blend thoughtful use of the
school’s computer system and the internet through the curriculum and that they will
provide guidance and instruction to students in their use. Use of the network/internet
resources are intended only for educational and informational purposes, such as
research, professional development, instruction and collaborative education projects.
The use of the school system and access to the use of the internet including electronic
communication is a privilege, not a right. Infractions by students will also be referred to
legal authorities when appropriate. Ultimately, parents and guardians of minors are
responsible for setting and conveying the standards that their children should follow
when using network/internet resources. While the school will monitor student
network/internet use as closely as possible, the school cannot guarantee that students
will not independently access network/internet resources. If parents/guardians do not
want their student to access network/internet resources in school, they must notify the
school director in writing.

Acceptable Use Policy
All staff and students will use the network/internet resources in a manner which does
not interfere with, disrupt, or jeopardize network/internet users, services, or equipment.
Such interference, disruption, or jeopardy includes, but is not limited to:
e Wide scale distribution of messages to inappropriate forums or mailing lists
e Propagation of computer viruses
e Use of the network/internet, including electronic resources to make unauthorized
entry to other computational, information, or communications devices or
resources
e Failure to respect the legal protection provided by copyright, trademark, licenses,
and other laws to programs, data and documents
e Vandalism and harassment



o Vandalism is defined as damage to, interference with, or destruction of the
data of another user, the internet, the District network, or any other network
connected to the District network.

o Harassment is defined as the persistent annoyance of another user or
interference with another user’s work.

e lllegal or criminal use of the network

e Obstruction of other users’ access by consuming unwarranted amounts of
system resources (CPU time, printers) or by deliberately crashing the
machine(s).

e Communication of personal information about oneself or others which does not
serve an educational purpose, violates data privacy, or jeopardizes individual
safety.

[ ]

The following policy statements guide student computer/internet use:

1.

2.

3.

Students must use their own login name/password and may not log-in in any other
manner.

Student use of the computer/internet will be tied to classroom assignments or an
approved teacher study. This use gets top priority.

Students wanting to use the computer/internet outside of class, such as before
school or after class is completed must be supervised.

Teachers are encouraged to preview web sites and place bookmarks to guide
student use.

Students may not join a list serve or go on a chat line using the school’s internet
access.

Students may not make purchases or request materials with the school’s internet
access.

Applications and files are not to be downloaded unless students are specifically
directed to do so by an instructor.

When using school computers, students may not access files belonging to any other
user, add programs to the computer or change any default settings on the computer.
When interacting on the internet through a class supported activity, students may not
use or send inappropriate, obscene, threatening or inflammatory messages to
anyone at any time.

10. Certain materials available on the internet are inherently inappropriate for student

use; students must not access inappropriate materials for any reason. Appropriate
sites are considered sites pre-approved by the teacher.

11. Students may not have any food or beverage at the computer.
12. Students having a problem with their computers must see their teacher.

*Students who are in violation of the computer/internet policy and/or cause
damage to any computers or the school network will have consequences;
ranging from no computer use to termination of enrollment from VOA High
School.

Disruption

Disruption is defined as any behavior that creates a disturbance in the classroom, hallways,
common areas, or any other school property. Disruptive behavior includes, but is not limited to:
vandalism, theft, false fire alarms, use of lighters, use of obscene language, public displays of
affection which create an uncomfortable environment, inappropriate hallway or cafeteria



behavior, etc. Any student found to be disruptive to the school environment will be removed
from the space and administrators will determine a follow up response involving the student’s
parent/guardian.

Dress Code
The responsibility for the appearance of the students rests with the parents and students
themselves. They have the right to determine appropriate student dress providing that such
attire is not destructive to school property, complies with requirements for health and safety,
does not interfere with the educational process, and is not offensive. Students are expected to
be dressed appropriately for the school day. Articles of clothing or words/symbols on personal
property that are inappropriate or cause disruption will not be allowed. In support or VOA High
School’'s commitment to tobacco free, drug free, and violence free schools, words or symbols
that advertise products or actions which are illegal or harmful for students will not be permitted.
Clothing should be appropriate and inoffensive. Examples that are inappropriate include, but
are not limited to:

1. Sexually, racially, or religiously derogatory obscene and/or profane language, slogans,

emblems, or pictures;
2. Gang symbols and/or emblems, or clothing worn in a manner to identify gang
membership (including the “Playboy Bunny”);

3. Clothing advertising substances illegal for juveniles
Any person dressed inappropriately will be asked to remove the apparel, turn it inside out, or
change the clothing. Failure to comply with administration or staff members on this matter after
two or more occasions will be cause for parent/guardian involvement. Nuisance articles
including, but not limited to lighters, chains, wallet chains, spurs, spiked ear rings and/or spiked
wrist/neck bands will be confiscated. They may be returned to the student at the discretion of
the administrator. Any item found to be disruptive to the school environment will be confiscated
and could result in disciplinary action.

End of the School Year requirement
Students who are not in attendance for the last 15 days of school will be withdrawn and lose
their enrollment for the following school year.

Fees

All fines and fees must be paid in order to graduate. This includes fines and fees from previous
schools. VOA High School does not keep records of fines and fees at previous schools. Paying
fines and fees from previous schools is the responsibility of the parent(s) and student, and
must be paid in order to graduate.

Field Trips

Field trips and other school-sponsored trips are considered to be extensions of the school’s
programming. All school rules and regulations are to be followed and will be enforced.
Students are required to travel to and from the field trip on school district provided
transportation. Past infractions of VOA High School policies and/or lack of attendance/earning
credits may be cause for students to not be allowed to participate in field trips.

Forgery

Falsifying signatures or data, forging notes, hall passes, etc. Any student found forging
documents may be excluded from school activities as a result of the forged signature. Parents
will be notified.



Gambling

Any participation in events or games of chance which involved the exchange of money, odds,
or services. Playing cards, dice or other games which may be interpreted as gambling, even if
no money is visible, are prohibited.

Hallways

Students may use hallways during instructional time with permission from their teachers.
Students not respectful of other students and/or classes while in the hallway may lose hallway
freedoms and have an escort or pass required.

Identification

Students have the responsibility to identify themselves when asked by a school staff member
or employee. Failure to do so, fleeing, or giving a false name will be considered
insubordination and subject to consequence.

Insubordination

Insubordination is defined as a failure to obey any reasonable request from a staff member.
Insubordinate behavior will always be treated seriously and could be grounds for disciplinary
action.

Intervention/Probation/Appeals:

When a student is first enrolled at VOA High School, he/she will create a Continuous Learning
Plan. The Continuous Learning Plan will be updated on a regular basis. If a student fails to
meet their expectations, the Counselor working with that student will create a success plan to
help him/her succeed. The usual reasons a student fails to meet his/her Continuous Learning
Plan are lack of earning credits, excessive absences, and/or a record of behavior which
prohibits learning. If the student does not successfully complete the Intervention Plan, he/she
may be assisted in finding a new placement. Students not earning credit during a nine week
period will be placed on a watch for improvement. If the student does not earn credit in the
next nine weeks, parent/guardians, student and VOA staff will meet to determine a new
placement.

Liability for Personal Materials

VOA High School shall not be responsible for the loss of any personal items of students.
Should any theft occur, please complete a police report provided by our school resource
officer.

Local Businesses

Students assume their own risk when on the property of local businesses. VOA High
School administrative staff does not monitor students who chose to enter local businesses.
Students are responsible for their own behavior while they are potential customers at local
business. Staff will work directly with local business personnel to deal with student issues
relating to trespassing, vandalism, theft and/or other disruptive/illegal activities. Ordinances
may be referred to the police for legal action. Students who chose to act inappropriately while
at local businesses will face VOA High School disciplinary action up to termination of
enrollment from VOA High School. Students parking on the property of local businesses are
subject to having their cars towed at owner’s expense.



Messages

Messages for students may be left at the high school office reception area. Emergency
messages will first be given to an administrator and then delivered to students. Students
should not be contacted in class without permission to avoid disrupting the class session.

Parking
All VOA High School Students will need to park in designated areas

Personal Electronic Devices:

Personal electronic devices such as cellular phones, music players, and pagers will not be
allowed during school hours at VOA High School. Cellular phones, pagers and other personal
electronic devices may be confiscated if used during the school day.

If there is an offense, the confiscated equipment will be returned to the student at the end of
the day. If the behavior continues a parent or guardian of the student may be notified and a
meeting may take place with a VOA High School administrator.

If a parent or guardian(s) believes it is necessary to contact their son/daughter during school
hours, please call VOA High School main line 612-375-0700 and a staff member will deliver a
message at an appropriate time. Students wishing to make a phone call during school hours
must do so during passing time or with teacher permission. A phone is located on the desk by
the receptionist in the front entryway. All calls by students are limited to three minutes. Building
administration reserves the right to disconnect the phone if the student using the phone is
being disruptive and/or the telephone use is distracting to the operations of the front office.

Physical Assault/Fighting

The use of violence against another is not tolerated. Students who are physically violent will be
suspended. Students involved in particularly serious physical violence (i.e. unprovoked
assault, etc.) will be recommended for expulsion on first incident. Students who are verbally or
non-verbally violent, threatening, abusive or profane are subject to disciplinary action.

**A direct attack upon a staff member or employee physically is grounds for expulsion,
and will be turned over to legal authorities. Verbal harassment of a staff member will
result in removal for the day and threats against staff members may be grounds for a
transfer or expulsion.

Profanity/Obscenity
Written or verbal profanity, obscene and/or offensive gestures, signs, pictures, publications will
result in disciplinary action.

Search & Seizure

School officials may, without a search warrant, search the person and/or personal possessions
based on reasonable suspicion. The search will be reasonable in its scope and intrusiveness.
A search of a person shall be conducted in privacy by a school official. A second school official
shall be present as an observer during the search whenever feasible. If a search yields
contraband, school officials will seize the item and where appropriate, turn it over to legal
authorities for ultimate disposition. A student found to have violated this policy and/or the
directives and guidelines implementing it shall be subject to discipline in accordance with VOA



High School Code of Conduct, discipline may include suspension, and the student maybe
referred to legal authorities.

Testing

Students at VOA Education Center High School are required to participate in a number of tests
required by the state and district throughout the school year. Testing is necessary for
compliance with Minnesota Department of Education because we are a public school and
receive state and federal funds. If families choose not to participate in testing, a refusal form
must be on file with the school before testing begins. The testing calendar and the
Parent/Guardian refusal form is included at the end of this document.

Threats/Verbal or Non-Verbal Assault

Language/gestures directed at another person that are threatening in nature. Speaking, writing
or gesturing in an inappropriate, threatening or offensive manner to a fellow student(s) or staff
member will result in removal for the day and possible disciplinary action.

Signs, Posters, and Literature

Any sign, poster or literature that is to be displayed or distributed in the school building or
grounds requires the prior approval of the Director. Information and spelling should be
double-checked. In general, public school buildings may not be used to advertise commercial
activities or products. Only signs, posters, literature will be approved for posting/distribution
that are directly related to VOA High School programming.

Trespassing

Students who refuse the request by an VOA High School staff member to leave VOA High
School property may jeopardize their placement at VOA High School. Admitting others through
a locked or secured door without permission of school personnel is permitting trespassing and
will result in disciplinary action.

Video Monitoring

For the safety of the students and staff at VOA High School, video-monitoring equipment has
been installed inside and outside the building. The cameras are recording 24 hours a day, 365
days per year. In some cases, the recordings will be used to review incidents that took place in
the building and/or on school property. Only VOA High School administration has access to the
video monitoring equipment, however the Minneapolis Police Department has the right to view
school video records.

Visitors
*All visitors must report to the front desk to sign in.

1. No person other than staff and students of VOA High School, school district employees
or authorized agents of this school district are permitted to be in any classroom in the
building or on campus unless written permission to do so has been retained from the
principal.

Such written permission is required ahead of the date requested.
Students will not be allowed to bring a friend or relative (Other than parent/guardian) to
school as a visitor. Parents are encouraged to visit the school.

w N



Weapons

Students and non-students, including adults (with or without a conceal and carry permit), are
forbidden to possess, store, transmit, or use any weapon or a look-alike weapon in school, on
school grounds, at school activities, , on school buses or school vehicles or school contracted
vehicles, or entering upon or departing from school premises, property or events.

*VOA Education Center High School takes a position of zero tolerance on real and
look-alike weapons, including, but not limited to:
e All firearms, whether loaded or not
Other guns of all types including pellet or B-B
Knives, switch blades, automatically opening knives, or box cutters
Tasers and stun devices
Explosives, including live ammunition and/or fireworks.

Any item that is used with the intent to harm another person will be considered a weapon
and the disciplinary consequences under the Minneapolis Public Schools' disciplinary
consequences will be applied. Furthermore, VOA High School prohibits possession,
utilization, and distribution of weapons or harmful or nuisance articles.
1. Possession is defined as having control of or storing objects which may threaten
and/or harm person(s) property
2. Utilization is defined as the use of objects which threaten and/or harm person(s) or
property.
3. Distribution is defined as transmitting objects which may threaten and or harm
person(s) or property.

Any of these violations will result in suspension. Police will also be contacted.

Other Weapon Concerns

Paintball guns are look-alike/replica firearms and have the capability of doing great
bodily harm. Do not bring any look-alike/ replica or real firearm on school property.
Possession of a paintball gun on school property will result in suspension and a
possible recommendation to the district office for expulsion.

Minn. Statutes Criminal Code — Section: 609.66, Sub . 1d Felony; possession on
school property. (a) Whoever possesses, stores, or keeps a dangerous weapon
or uses or brandishes a replica firearm or a BB gun on school property is guilty of
a felony and may be sentenced to imprisonment for not more than two years or
to payment of a fine of not more than $5,000 or both.

CONSEQUENCES/DISCIPLINARY ACTION

The school has developed procedures for those who show inappropriate or disruptive
behavior. These are used in an effort to improve behavior that is not acceptable. Disciplinary
action may include, but is not limited to:
¢ meeting with the teacher/counselor/administrator
behavioral plan
loss of school privileges
parent conference with school staff
modified school programming and/or schedule



referral to school support services
referral to legal system

restitution

suspension from class

probation

in-school suspension
out-of-school suspension
exclusion

expulsion

Administrative Dismissal - students are requested to leave the building. The student will be
required to make up any work missed.

Suspension - students are removed from school and may not participate in or attend any
school functions during the suspension. A parent conference is required for re-admittance to
school.

Termination of enrollment from VOA High School — VOA High School is a school of choice.
Students in violation of VOA High School policies may have their enroliment terminated from
VOA High School. If a student has his/her enroliment terminated and wishes to attend VOA
High School, he/she must reapply. The VOA staff may request verification of one or more of
the following before an application to return is considered. The student has:

e Successfully completed six or more credits from another school.

e Completed a chemical dependency or mental health evaluation by an outside
agency. The student must follow all recommendations from the assessment.
Assessments by an outside agency are at student/parent expense.

e Completed a Urinary Analysis to determine any possible chemical usage.

Exclusion - students are prevented from enrolling or re-enrolling in school for a specified period
of time.

Expulsion - enrolled students are prohibited from further attendance in school for a specified
period of time.

**Suspension, exclusion, and expulsion are governed by The Pupil Fair Dismissal Act.
For a complete copy of The Pupil Fair Dismissal Act, See Appendix A.

STUDENT INFORMATION

Application Process
Enrolling students must fully complete the Minneapolis Public Schools registration form and
have approval from the MPS Placement center or current MPS high school counselling staff.

The following are some of our considerations in the review of applications.
a) Students near graduation
b) Students’ who have been expelled or have signed a separation agreement with
Minneapolis Public Schools do not qualify



c) Students who have been expelled or have signed a separation agreement from another

district may apply.

VOA High School will review the registration prior to making a decision regarding enrollment
and reserves the right to refuse the registration for safety reasons or for reasons deemed
detrimental to the enrollee.

Emergency Procedures

Fire Drills
In accordance with Minnesota State Law, schools must have fire drills. It is therefore
important that students follow the fire drill guidelines posted in each classroom, each
time that the alarm goes off. The guidelines are:
1. Leave the building immediately according to the directions posted in each area
and stay with the teacher.
2. Once out of the building, remain 100 feet from the building until the all-clear bell
rings.
3. Ifthe alarm rings during lunch time, leave the cafeteria immediately and leave the
trays on the table. When returning to the cafeteria, finish lunch, and bus the tray.

Lockdown

In accordance with Minnesota State Law, schools must perform a number of Lockdown
drills every year. Classroom teachers will instruct students with safety procedures.
Students need to follow these instructions and remain totally quiet during any lockdown
situation.

Tornadoes/Severe Weather

In the event of a tornado warning while students are in school, all students will stay at
the school until the tornado warning is over. Shelter locations are posted in each room.
Follow all staff members’ directions when taking shelter.

*Uncooperative students during any emergency drill will receive consequences
for their behavior.

Guidance and Counseling Services
VOA High School has the following staff members in the building at various times during the
school day.

Guidance Counselor
Student Services Manager
Director

Mental Health Therapist
Social Worker

ALC+ Coordinator

Counseling and guidance appointments are to be scheduled before and after school or
during lunch.

The following services are available to students:

1. Opportunities to evaluate aptitudes, interests, values, and personality traits in
relation to career exploration and human interaction.



2. Printed information on scholarship possibilities, college and trade school testing
dates and other pertinent educational vocational information.

3. Assistance with improving learning strategies.

4. Help with personal problems or concerns regarding such things as relationships
with teachers, friends, family, school, housing or food needs and on drug use.

5. A career resource person that has educational-vocational information and
occasionally invites representatives from various job clusters and educational
institutions for learning.

6. Assistance for students and parents in selecting appropriate courses.

Homebound Instruction

Students who are absent for 15 days because of the same illness/medical condition may be
eligible to receive homebound instruction. This involves a teacher meeting the student at a
mutually agreed upon site to provide help in the student’s classes. If a 15 day absence is
anticipated, parents will need a physician’s statement to verify the length of absence. All
requests for homebound instruction should be directed to the Counselor. This program will be
provided at district expense when appropriate.

Immunization Requirements

According to Minnesota Statute "The Minnesota Immunization Law," no person may be
allowed to enroll or remain enrolled in any secondary school until that person has submitted to
the school a statement verifying the person has been immunized against measles, rubella,
diphtheria, tetanus, polio and mumps.

Lunch
Lunch is served daily in the cafeteria.

Conduct in the Cafeteria - The right of the student to eat in the cafeteria is coupled
with the responsibility of keeping the area presentable for others. Food throwing and
other disrespectful conduct may result in suspension from the lunchroom. A student will
be asked to leave the lunchroom and may be required to clean the lunchroom if his/her
behavior is unacceptable. Each student is responsible for busing his/her dishes.
See open campus lunch policy on page 11.

*VOA High School serves Minneapolis Public School students. MPS authorizes all
benefits and completes yearly verification.

Medication

Parents/guardians have the primary responsibility for the maintenance of their child’s health.
However, the school may assist in the identification of health problems affecting a child’s
education and provide for the administration of prescribed and over-the-counter drugs or
medicine. Students who need to take prescription or over the counter medication during the
school day must be leave the prescription with the School Nurse. This procedure will help the
school to be aware of any problems students may have and it will help safeguard the
prescription. Medication must be kept with the School Nurse in a currently labeled pharmacy
bottle. You may need to ask your pharmacist to prescribe duplicate bottles of the prescription.
One bottle should be kept at home and the other at school.



Minnesota State Law allows a student with a doctor prescribed inhaler to self-administer
the medication if the School has received a written authorization from the student’s
parent permitting the student to self-administer the medication, the inhaler is properly
labeled for the student, and the parent has not requested school personnel to
administer the medication to the pupil. In addition, a student may carry the inhaler with
him/her during the school day only after the Registered Nurse has assessed the
student’s knowledge and skill to safely possess and use the inhaler in a school setting
and enters into the student’s school health record a plan to implement safe possession
and use of the asthma inhaler. Minn. Stat. § 121A.22, Sub. 2 and § 121A.221. Any
student who is allowed to carry his/her inhaler in the school building under this provision
and who is found to misuse the inhaler or allow another student, to whom the inhaler is
not prescribed, to use the inhaler, will be in violation of the Chemical Use/Abuse
(Alcohol & Drugs) and/or Chemical Use Procedures/Sale or Distribution of Chemicals
provisions and will be subject to disciplinary action in accordance therewith.

Students who are known to have severe allergies to food or other substances are
allowed by Minnesota State Law to carry Epi-Pens during the school day. If the student
has been prescribed by a doctor an Epi-Pen, the student and his/her parent or guardian
must meet with the school health specialist prior to beginning at VOA High School to
discuss the nature of the allergy and develop a plan should the student become
exposed to the allergen. (Minn. Stat. 121A.2205).

VOA High School does not always have aregistered nurse on site, however a
Minneapolis Public School’s registered nurse manages all student health plans
and visits the school weekly to work with students and their families.

If students and families do not supply VOA High School or MPS staff with current,
up-to-date health information, we may be unable to provide support and respond
best when health emergencies arise. VOA High School and MPS are not liable for
any health crisis that may arise as a result of health concerns we were never
informed of.

Pesticide Application Notice:

A Minnesota state law went into effect in 2000 that requires schools to inform parents and
guardians if they apply certain pesticides on school property. Specifically, this law requires
schools that apply these pesticides to maintain an estimated schedule of pesticide applications
and to make the schedule available to parents/guardians for review at the school office. State
law also requires that parents/guardians be told that the long-term health effects on children
from the application of such pesticides or the class of chemical to which they belong may not
be fully understood. If you have any questions regarding pesticide applications at VOA High
School, please contact the school’s program coordinator and see the Public Documents Binder
in the reception area.

Prom/Dances

Only VOA High School students and pre-registered guests may attend these dances. A school
identification card or other proof of enrollment may be required for admission. Once a
participant leaves a dance, he/she will not be readmitted. A student may be allowed to attend
dances at his/her home high school. Check with home high school for more information.



School Closing Announcements

The decision to close school is made prior to the time the first bus leaves for senior high routes
(6:00-6:30 a.m.). There may be situations that require cancellation of afternoon and evening
classes. School closing announcements are made on WCCO 830 AM, KSTP TV Channel 5,
KARE TV Channel 11

Student Groups (Use of School Facilities)
Any student club or group may use school facilities for meetings provided, the student club or
group has:
a) An identified staff member who provides supervision for disciplinary and safety
reasons, and
b) The student club or group has registered with the Director.

Such student clubs or groups may utilize school facilities during non-school hours (i.e.,
before the school day begins and after the school day ends) based upon availability.
Only those student clubs or groups that are associated with the subject matter of a
regularly offered course, or a course soon to be taught, or concerns the body of courses
as a whole, or where participation in the club or group is required for a particular course
or results in academic credit, may seek approval from the Director to meet during school
hours. The Director may deny approval where the student club or group does not meet
the aforementioned criteria, the intended meeting time is disruptive to instructional
activity, or space is not available. All school policies, procedures, rules and regulations
are in effect during the meeting of all student clubs or groups.

Theft/ Loss of Property

Students who incur property loss or theft should report their concerns to the school office and
complete an "Incident Report” which will then be processed through administration. The police
can be contacted upon request for students to file a police report for missing items. Also,
students who find articles that are not secured should turn these materials to the front desk at
once.

Wellness

Wellness is a response to the growing problems of childhood obesity and health problems
associated with poor nutrition and a lack of physical activity. This policy recognizes that
nutrition education and physical education are essential components of the educational
process and that good health fosters student attendance and learning. A healthy school
environment promotes and protects student learning by encouraging healthy eating and
physical activity. To that end, the policy outlines the school guidelines for promoting a healthy
environment. Our school district encourages the involvement of students, parents, and staff in
monitoring and reviewing district nutrition and physical activity practices. The policy is required
by federal statute.

STUDENT RIGHTS

Age of Majority Rights for Students Who Are Age 18

**Regardless of age, the student must follow all school rules.

According to Minnesota Statutes, once a student reaches the age of 18, they attain age of
majority status. When the student reaches age 18, many of those rights previously granted to



the parent/guardian are automatically the rights of the student. For example, students who are
age 18 may write their own excuses, have access to their school records, and have
correspondence relative to school business mailed directly to them. The parent/guardian of a
student who is age 18 or over may access educational data about the student if the
parent/guardian provides evidence to the school that the student is a “dependent student”
under the Internal Revenue Code.

Child Abuse Policy

Minnesota Statute Section 626.556, Subd. 3 - "A professional or his delegate, who is engaged
in the practice of education, who has knowledge or reasonable cause to believe a child is
being neglected or physically or sexually abused, shall immediately report the information to
the appropriate agency. Recognizing the relationship that exists between successful school
experiences and good physical, mental and emotional health of children, it is the policy of VOA
High School to protect children by requiring the reporting of suspected physical abuse, sexual
abuse, or conditions of neglect involving minor children whether occurring in the home, school,
or community.

Equal Opportunity Policy

VOA High School, in compliance with current state and federal statutes and regulations, and in
recognition of its obligation to provide equal opportunity for education and employment for all
persons within its jurisdiction, affirms that it will not discriminate on basis of race, color, creed,
religion, national origin, sex, age, sexual orientation, marital or parental status, status with
regard to public assistance or disability. VOA High School recognizes its obligation under
Section 504 of the Rehabilitation Act of 1973. No discrimination against any person with a
handicap will knowingly be permitted in any of the programs and practices in the school
system. If there are questions regarding 504, contact the counselor at 612-375-0700.

Grievance Procedure

Parent and Students have the opportunity to grieve decisions by members of the
administration and faculty that affect them as individuals or groups. The grievance procedure is
listed below.

e Step One/Direct Grievance - Student is to attempt reconciliation with the individual staff
member involved. All teachers have written plans for their classrooms that describe
expectations and policies and procedures.

e Step Two/Counselor Involvement - Student is to attempt reconciliation by using his/her
Counselor or Advisor.

e Step Three/Administrative Involvement - Student is to attempt reconciliation by involving
the School Director.

e Step Four/Administrative Appeal — Student is to provide documentation outlining the
issue to the Director of Education for VOA of Minnesota

Additional steps are to be used if the student cannot resolve concern at the building level.
This is to begin by contacting the Director of Alternative Schools from MPS.
o Parties involved in the grievance process may choose to contest the decision by
moving to the next level of appeal.
o The Grievance procedure does not apply to classroom make-up work resulting from
unexcused absences.
o A grievance must be initiated within two weeks of the incident in order to be
considered a valid grievance.



Harassment
**Harassment of any nature will not be tolerated. VOA Education High School staff
especially focuses on eliminating racial, religious and sexual harassment.

Religious and Racial Harassment and Violence

Religious/Racial harassment is defined as being any comment, gesture, joke, language
or behavior, displayed in any manner that draws attention to religious, racial or cultural
differences in a demeaning, disrespectful or offensive manner.

Any occurrence of religious/racial harassment should be reported directly to a School
Official (Teacher, Counselor, and/or Administrator). Once reported, the Administration
will investigate the complaint and an appropriate course of disciplinary action will be
taken. Consequences for racial harassment may include; warning, parent conference,
sensitivity training, suspension, completion of a harassment packet, and/or victim
involvement.

Sexual Harassment

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors,
sexually motivated physical contact or other verbal or physical conduct or
communication of a sexual nature.

GUIDELINES FOR BEHAVIOR
To know the difference between behavior that is okay and behavior that constitutes
sexual harassment, remember these guidelines:
e Be aware of the difference between the intent of your behavior and the impact of
your behavior.
e Be sure that there is equal initiation and participation when you interact with
others.
e Treat people as they would like to be treated, not as you think they would like to
be treated.

Married Students

VOA High School recognizes each student as an individual and, therefore, denies no rights to
students because of marital status. Married persons are encouraged to remain in school and
complete their education.

Pregnancy

Any student who is a parent or soon to be a parent retains all the rights and privileges of other
students. If a student becomes pregnant, she should contact the counselor to discuss the
importance of her education and the various educational alternatives available to her.

STUDENT RECORDS AND YOUR RIGHTS

Rules and procedures regarding the collection, security, storage and release of student information
as required by State and Federal laws. The school must obtain and use information about each
student to plan the best education program and ensure the rights of each student and
parent/guardian to privacy. Therefore, access to information by third parties is controlled.

Student Data
Student data is classified as public, private or confidential



Public Data: Public Data is directory information which may be disclosed in the form of class
lists or other lists. Directory information does not include any personally identifiable
information. School Board Policy 515 designates the following student data as directory
information:
e Student’'s name
Dates of attendance
Student’s address
Degrees and awards received
Date of birth
Participation in officially recognized activities/sports
School of attendance
Weight and height (if a member of a team)
Grade(s) completed

A parent/guardian of a student or an eligible student may object to the designation of any or
all of the above information as directory information and may notify the building principal in
writing by September 30th of the current school year. By October 15th, the student’s record
will be marked by the record custodian to indicate the items the school will designate as
directory information about the student for which this written request has been received.
The designation will remain in effect until it is modified by written direction by the
parent/guardian or eligible student.

Private Data: Private data is data on an individual student which is not accessible to the public
but is accessible to the parent/guardian or eligible student. Additionally, private data is
accessible to:

e School officials, including teachers, within the District whom the District determines
have a legitimate education interest in such records.

e Officials of other schools or school districts in which the student seeks or intends to
enroll. Records sent to a transfer school will include information about disciplinary action
taken in the form of suspension and expulsion and any disposition order which
adjudicates the student as delinquent for committing an illegal act on school property.

e State and Federal agencies authorized to audit records.

e Education research when not identifying individual students.

Confidential Data: Confidential data is data which State statute or Federal law has declared
not public and not accessible to the student and/or his/her parent/guardian. This includes, but
is not limited to:
e Reports of child abuse and neglect;
¢ Individual student data received from outside agencies which the agency has classified
as confidential and is classified as confidential by State statute or Federal law; and
e Chemical abuse data collected by a licensed Alcohol and drug counselor.

Storage of Student Records

Student records are kept secure in the school the student is attending. Records are kept in
locked file drawers or secure computer systems except when used by employees of the
District whose work assignments require access to the records.

Transfer of Student Records



When a student moves to another school within the district, the record will be forwarded to the
student’'s new school.

When a student withdraws to enroll in another school district and records are officially
requested by the new school, the following records are forwarded:

Academic transcript;

Continuous record of academic progress;

Health data sheet with health notes;

Special education records;

504 Plan;

Individual remediation plan;

Individual health plan/emergency plan;

Attendance reports;

Standardized test results/state testing results;
Indicator of grades and credits received from other schools;
Listing of disclosure and transfer of student records;
Relevant legal documents

Documentation of suspensions and expulsions.

Statement of Rights

Parents/guardians and eligible students have the following rights under the Family Educational
Rights and Privacy Act, the Minnesota Government Data Practices Act, Tennessen Notice, the
Confidentiality of Information section of the regulations implementing the Education for all
Handicapped Children Act of 1975, and Protection and Privacy of Education Records:

1.
2.
3.

The right to inspect and review the student’s records.

The right to seek to correct the student’s records in a hearing if necessary.

The right to consent to disclosures of personally identifiable information contained in the
student’s education records except to the extent the federal or state law authorize
disclosures without consent;

a. One exception which permits disclosures without consent is disclosure to school
officials with legitimate education interests.

b. Another exception is that upon request, the District discloses education records
without consent to officials of another school district in which a student seeks or
intends to enroll, including records of disciplinary action taken in the form of
suspension and expulsion, and any disposition order which adjudicates the
student as delinquent for committing an illegal act on school property.

The right to report violations of the rules and regulations, cited above, to the Department
of Education.

The right to explanations and interpretations of the records.

The right to have a representative of the parent/guardian or eligible student inspect and
review the records

The right to exercise a limited control over other people’s access to the student’s
records.

The right, if asked to provide private or confidential data, to be informed of:

a. The purpose and intended use of the data within the school system;

b. Whether he/she may refuse or is legally required to supply the requested data;

c. Any known consequences of not providing the data; and



d. The identity of other persons or entities authorized by state or federal law to
receive the data
9. The right to be informed of the above rights.

All rights and protections given to parents/guardians under the above statues, regulations and
District policy transfer to the student when the student becomes an eligible student (over the
age of 18). Parents/guardians or eligible students wishing access to or copies of student
record policies and administrative procedures should present their request to the building
Principal or to the Superintendent of Schools.

Disclosure of Information to Military Recruiters

Under the law effective August 1, 2001, a secondary school is required to provide the name,
address and home telephone number of all students enrolled in grades 11 and 12 to a military
recruiting officer within 60 days of request unless a parent/guardian refuses to release the
information.

**As a parent/guardian or eligible student (over age 18) you have the right to
refuse the release of the above information to military recruiting officers. If you do
not want the School to release the above information about your child to military
recruiting officers, you must notify the building principal of your decision, in writing, by
September 21 each year. The written request must include the student’s name, home
address, grade level, school presently attended by the student, parent’s legal
relationship to student, of applicable, and the parent’s refusal to release information to
military recruiters.

A parent/guardian or eligible student’s refusal to provide information to military recruiters
under this part alone will not deny the military recruiter access to the student’s name
and home address through a request for directory information. Therefore, if a
parent/guardian or eligible student does want military recruiters to receive the student’'s
name and address, the parent/guardian or eligible student must also deny the
disclosure of the student’s name and address to the public generally as set forth above.



Appendix A:
THE PUPIL FAIR DISMISSAL ACT/SECTIONS 121A.40 TO 1A.56

121A.41 Definitions
Subd. 2. "Dismissal" means the denial of the appropriate educational program to any pupil,
including exclusion, expulsion and suspension.
Subd. 4. "Exclusion” means an action taken by the school board to prevent enroliment or re-
enrollment of a pupil for a period that shall not extend beyond the school year.
Subd. 5. "Expulsion” means an action taken by a school board to prohibit an enrolled pupil
from further attendance for a period that shall not extend beyond the school year.
Subd. 10. "Suspension" means an action taken by the school administration, under rules
promulgated by the school board, prohibiting a pupil from attending school for a period of no
more than ten school days. This definition does not apply to dismissal from school for one
school day or less. Each suspension action shall include a re-admission plan. The re-
admission plan shall include, where appropriate, a provision for alternative programs to be
implemented upon re-admission. Suspension may not be consecutively imposed against the
same pupil for the same course of conduct, or incident of misconduct, except where the pupil
will create an immediate and substantial danger to persons or property around him. In no event
shall suspension exceed 15 school days, provided that an alternative program shall be
implemented to the extent that suspension exceeds five days.

121A.42 Policy
No public school shall deny due process or equal protection of the law to any public school
pupil involved in a dismissal proceeding which may result in suspension, exclusion or
expulsion.
121A.45 Grounds for dismissal
Subd. 1. No school shall dismiss any pupil without attempting to provide alternative programs
of education prior to dismissal proceedings except where it appears that the pupil will create an
immediate and substantial danger to himself or to persons or personal property around him.
Such programs may include special tutoring, modification of the curriculum for the pupil,
placement in a special class or assistance from other agencies.
Subd. 2. A pupil may be dismissed on the following grounds:

A. Willful violation of any reasonable school board regulation. Such regulation must be
clear and definite to provide notice to pupils that they may conform their conduct to its
requirements;

B. Willful conduct that significantly disrupts the rights of others to an education, or the
ability of school personnel to perform their duties, or school sponsored extracurricular
activities; or

C. Willful conduct that endangers the pupil or other pupils, or surrounding persons,
including school district employees, or property of the school.

121A.46 Suspension Procedures
Subd. 1. No suspension from school shall be imposed without an informal administrative
conference with the pupil, except where it appears that the pupil will create an immediate and
substantial danger to himself or to persons or property around him.
Subd. 3. A written notice containing the grounds for suspension, a brief statement of the facts,
a description of the testimony, a re-admission plan, and a copy of sections 121A.40 to
121A.56, shall be personally served upon the pupil at or before the time the suspension is to
take effect, and upon his parent or guardian within 48 hours of the conference. In the event a
pupil is suspended without an informal administrative conference on the grounds that the pupil
will create an immediate and substantial danger to persons or property around him, the written



notice shall be served upon the pupil and his parent or guardian within 48 hours of the
suspension. Service by mail is complete upon mailing.
Subd. 4. Notwithstanding the provisions of subdivision 1 and 3, the pupil may be suspended
pending the school board's decision in the expulsion or exclusion hearing; provided that an
alternative program shall be implemented to the extent that suspension exceeds five days.
121A.47 Exclusions and expulsion procedures
Subd. 1. No exclusion or expulsion shall be imposed without a hearing unless the right to a
hearing is waived in writing by the pupil and parent or guardian. The action shall be initiated by
the school board or its agent.
Subd. 2. Written notice of intent to take action shall:
1. Be served upon the pupil and his parent or guardian by mail.
2. Contain a complete statement of the facts, a list of the witnesses and a description of
their testimony;
3. State the date, time, and place of the hearing;
4. Be accompanied by a copy of sections 121A.40 to 121A.56;
5. Describe alternative educational programs accorded the pupil prior to commencement
of the expulsion or exclusion proceedings; and;
6. Inform the pupil and parent or guardian of the right to:
a. Have legal counsel at the hearing;
b. Examine the pupil's records before the hearing;
c. Present evidence; and
d. Confront and cross-examine all witnesses.
Subd. 3. The hearing shall be scheduled within ten days of the service of the written notice
unless an extension, not to exceed five days, is requested for good cause by the school board,
pupil, parent or guardian.
Subd. 4. The hearing shall be at a time and place reasonably convenient to pupil, parent or
guardian.
Subd. 5. The hearing shall be closed unless the pupil, parent or guardian requests an open
hearing.
Subd. 6. The hearing shall take place before:
1. Anindependent hearing officer;
2. A member of the school board;
3. A committee of the school board, or;
4. The full school board: as determined by the school board.
Subd. 7. The School Board shall record the hearing proceedings at district’'s expense, and a
party may obtain a transcript at its own expense. Testimony shall be given under oath. The
hearing officer or a member of the school board shall have the power to issue subpoenas and
administer oaths.
Subd. 8. At a reasonable time prior to the hearing, the pupil, parent or guardian, or his
representative, shall be given access to all public school system records pertaining to the
pupil, including any tests or reports upon which the proposed action may be based.
Subd. 9. The pupil, parent or guardian, or representative, shall have the right to compel the
attendance of any official employee or agent of the public school system any public employee
or any other person who may have evidence upon which the proposed action may be based,
and to confront and to cross-examine any witness testifying for the public school system.
Subd. 10. The pupil, parent or guardian, or his representative, shall have the right to present
evidence and testimony, including expert psychological or educational testimony.
Subd. 11. The pupil cannot be compelled to testify in the dismissal proceedings.



Subd. 12. The recommendation of the hearing officer or school board member or committee
shall be based solely upon substantial evidence presented at the hearing and be made to the
school board within two days of the end of the hearing.
Subd. 13.
The decision by the school board shall be based upon the recommendation of the hearing
officer or school board member or committee and shall be rendered at a special meeting within
five days after receipt of the recommendation. The decision shall be in writing and the
controlling facts found upon which the decision is made shall be stated in sufficient detail to
appraise the parties and the commissioner of education of the basis and reason for the
decision.

121A.49 Appeal
A party to an exclusion or expulsion decision made under sections 121A.40 to 121A.56 may
appeal the decision to the commissioner of Minnesota Department of Education within 21
calendar days of school board action. The decision of the school board must be implemented
during the appeal to the commissioner. The commissioner’s decision shall be final and binding
upon the parties after the time for appeal expires under section 121A.50

121A.50 Judicial Review
The decision of the commissioner of the Minnesota Department of Education made under
sections 121A.40 to 121A.56 is subject to judicial review under sections 14.63 to 14.69. The
decision of the commissioner is stayed pending an appeal under this section.

121A.54 Notice of Right to be Reinstated
Whenever a pupil fails to return to school within ten school days of the termination of dismissal,
the pupil and his parents shall be informed by certified mail of the pupil's right to attend and to
be reinstated in the public school.



Appendix B:

SEXUAL, RELIGIOUS, AND RACIAL HARASSMENT AND VIOLENCE

POLICY #548

In compliance with M.S. 121A.03, subd. 2 - Sexual, Religious, and Racial Harassment and
Violence and M.S. 36 Department of Human Rights, the District prohibits any form of sexual,
religious, or racial harassment or violence. It will be a violation of Policy 548 - Harassment and
Violence for any student, employee, or agent of the District to harass a student, employee, or
agent of the District through conduct or communication of a sexual nature or regarding religion
and race as defined by Policy 548 - Harassment and Violence. It will also be a violation of
Policy 548 - Harassment and Violence for any student, employee, or agent of the District to
inflict, threaten to inflict, or attempt to inflict violence of a sexual nature or violence regarding
religion or race upon any student, employee, or agent of the District.

|. Definitions

A. Sexual Harassment and Violence
a. Sexual harassment consists of unwelcome sexual advances, requests for sexual

e.

favors, sexually motivated physical contact, or other physical or verbal conduct or
communication of a sexual nature when:

Submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of obtaining or retaining employment, or of obtaining an
education;

Submission to or rejection of that conduct or communication by an individual is
used as a factor in decisions affecting that individual’'s employment or education;
or

That conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an individual’s employment or education, or
creating an intimidating, hostile or offensive educational environment.

Sexual violence is a physical act of aggression or assault upon another person
that includes a sexual act or sexual purpose.

B. Religious and Racial Harassment and Violence
a. Religious/racial harassment consists of physical or verbal conduct or

b.

communication which is related to an individual's religion/race when the conduct:
I. Has the purpose or effect of creating an intimidating, hostile, or offensive
working or academic environment;
ii. Has the purpose or effect of substantially or unreasonably interfering with
an individual's work or academic performance; or
ii. Otherwise adversely affects an individual's employment or academic
opportunities.
Religious/racial violence is a physical act of aggression or assault upon another
person because of, or in a manner reasonably related to, religion/race.

Il. Reporting Procedure

A. Victims of alleged sexual, religious, or racial harassment or violence or third persons
with knowledge of such conduct will report the alleged act immediately to the Principal.

B. Submission of a good faith complaint or report of sexual, religious, or racial harassment
or violence will not affect students' grades.

C. The District will respect the privacy of the complainant, the individual(s) against whom
the complaint is filed, and the witnesses as much as possible, consistent with the
obligation to investigate, to take appropriate disciplinary action, and to conform with any
discovery or disclosure obligations.

[1l. Investigation and District Action



A. Complaints of sexual, religious, or racial harassment or violence perpetrated by a
student shall be investigated by the building administration. Disciplinary action shall be
taken in accordance with Policy 506 - Student Discipline and building procedures.

B. Complaints of sexual harassment or sexual violence perpetrated by an employee or
agent of the School District against a student must be reported and investigated as
directed in Policy 413 - Harassment and Violence, Policy 414 — Mandated Reporting of
Child Neglect or Physical or Sexual Abuse, and as required by M.S. 626.556 -
Reporting of Maltreatment of Minors and other applicable law.

IV. Retaliation
The District will discipline any individual who retaliates against any person who reports,
testifies, assists or participates in any manner in any investigation, proceeding, or hearing
related to sexual, religious, or racial harassment or violence. Retaliation includes, but is not
limited to, any form of intimidation, reprisal, or harassment.



Appendix C:

Chemical Use/Abuse Policy
No student, regardless of age, may possess, use, be under the influence of, distribute, sell, and/or
exchange unauthorized, mood altering, or illegal chemical substances, such as narcotics, drugs,
alcohol, or other mood-altering chemicals which can affect the student’s ability to participate, and/or
could cause damage to the student’s health. In compliance with the above policy the following
guidelines have been established for students:
FIRST VIOLATION
1. The parent/guardian will attend a conference with school personnel, including the
Principal.
2. Suspension from school according to School policy (3 days)
3. Option of one (1) of the following:
a. The local police will be immediately informed of the violation, and/or
b. The school will file all reports and evidence with them for appropriate legal action.
SECOND VIOLATION
1. The parent/guardian will attend a conference with school personnel, including the
Principal.
2. Suspension from school according to School policy (5 days).
3. The student and parent/guardian will be informed of consequences for third violation.
4. The local police will be immediately informed of the violation, and the school will file all
reports and evidence with them for appropriate legal action.
THIRD VIOLATION
1. The parent/guardian will attend a conference with school personnel, including the
Principal.
2. Suspension from school according to School policy (10 days).
3. Notification of violation to:
a. Principal
b. Minneapolis School District
4. The local police will be immediately informed of the violation, and the school will file all
reports and evidence with them for appropriate legal action.

Appendix D Visit http://www.bie.org for more information about Project Based Learning

Why Project
Based Learning(PBL)?

Project Based Learning’s time has come. The experience of thousands of teachers across all grade levels and
subject areas, backed by research, confirms that PBL is an effective and enjoyable way to learn - and

develop deeper learning competencies required for success in college, career, and civic life. Why are so many
educators across the United States and around the world interested in this teaching method? The answer is a
combination of timeless reasons and recent developments.

¢ PBL makes school more engaging for students. Today’s students, more than ever, often find school to be
boring and meaningless. In PBL, students are active, not passive; a project engages their hearts and minds, and



http://www.bie.org/objects/cat/research
http://www.hewlett.org/programs/education/deeper-learning

provides real-world relevance for learning.

¢ PBL improves learning. After completing a project, students understand content more deeply, remember what
they learn and retain it longer than is often the case with traditional instruction. Because of this, students who
gain content knowledge with PBL are better able to apply what they know and can do to new situations.

e PBL builds success skills for college, career, and life. In the 21st century workplace and in college, success
requires more than basic knowledge and skills. In a project, students learn how to take initiative and
responsibility, build their confidence, solve problems, work in teams, communicate ideas, and manage
themselves more effectively.

e PBL helps address standards. The Common Core and other present-day standards emphasize real-world
application of knowledge and skills, and the development of success skills such as critical thinking/problem
solving, collaboration, communication in a variety of media, and speaking and presentation skills. PBL is an
effective way to meet these goals.

e PBL provides opportunities for students to use technology. Students are familiar with and enjoy using a
variety of tech tools that are a perfect fit with PBL. With technology, teachers and students can not only find
resources and information and create products, but also collaborate more effectively, and connect with experts,
partners, and audiences around the world.

e PBL makes teaching more enjoyable and rewarding. Projects allow teachers to work more closely with active,
engaged students doing high-quality, meaningful work, and in many cases to rediscover the joy of learning
alongside their students.

¢ PBL connects students and schools with communities and the real world. Projects enable students to solve
problems and address issues important to them, their communities, and the world. Students learn how to
interact with adults and organizations, are exposed to workplaces and adult jobs, and can develop career
interests. Parents and community members can be involved in projects.

e PBL promotes educational equity. All students deserve PBL, since a great project can have a powerful effect
and help them reach their potential, and even be transformative for young people. A project that makes a real-
world impact can give students a sense of agency and purpose; they see that they can make a difference in
their community and the world beyond it.



Appendix E:

Appendix F:

SCHOOL PROVIDED DEVICE GUIDELINES AND RESPONSIBILITIES

VOA High School recognizes that access to technology gives students more significant opportunities to
learn, engage, communicate, and develop skills that will prepare them for work, life, and citizenship.
VOA provides laptops to students to enhance their education. Students are responsible for exercising
good judgment in the use of the Chromebook.
Acceptable Use Guidelines:
e Treat this device with extreme care and caution. VOA staff will check-in with students
about the responsibility of the equipment.
e Sharing with family members is allowed, but students must maintain physical custody at
all times.
e Interact with others in a respectful, courteous, and school-appropriate manner when using
devices.
e Keeping food and beverages away from my device, not leaving outside, unattended in a
vehicle, in an unsecured location, or near water.
e Pick up and carry your Chromebook by the keyboard, not the screen (the most common
cause of damage).
e Report any issues with the device to VOA in a timely manner.
Unacceptable Use Guidelines
I will not:
Loaned, sale, barter, or trading this Chromebook.
Use technologies in a way that could be personally or physically harmful.
Attempt to find inappropriate images or content.
Engage in cyberbullying, harassment, or disrespectful conduct toward others. You must
follow the Minneapolis Public School District’s Bullying and Hazing Prohibition Policy
https://policy.mpls.k12.mn.us/uploads/policy 5201.pdf
e Use language online that would be unacceptable in the classroom.
e Use technologies for illegal activities or to pursue information on such events.
e Attempt to hack or access sites, servers, or content that isn’t intended for my use.
VOA is not responsible for the following: (a) user access, or transmission of, inappropriate material via
Internet, electronic mail, or other forms of direct electronic communications; (b) unauthorized access
and other unlawful online activity; (c) unauthorized online disclosure, use, or dissemination of personal
identification information of minors; and (d) maintenance of or providing technical assistance.
The device will be returned to VOA no later then June 125t 2022. If the device is not returned the
student will not be able to unenroll nor will the graduation diploma be released. In the event that the
device is damaged, lost or stolen a student may alternatively provide VOA with $200.00.

I understand that I am to follow the VOA Acceptable Use Guideline at all times.


https://policy.mpls.k12.mn.us/uploads/policy_5201.pdf

Student Name School Site Date
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	 Let teachers know the best way to inform them of their child’s progress
	 Attend meetings to discuss their child’s progress
	 Provide a quiet place, free of distractions, for their child to participate in online meetings, and complete schoolwork
	Teachers at VOA agree to:
	 Be available M-F during office hours for any questions/ concerns
	 Communicate with students and families weekly about student progress
	 Provide multiple modes of instruction to fit the needs of all students
	 Offer extra credit earning opportunities
	 Connect students with school supports so they can be successful
	 Give students the tools and supplies they need to complete assignments
	(Appendix H)
	Provided Device and Technology Guidelines and Responsibilities
	EXPECTATIONS
	Contacting Teachers
	Student/Teacher Concerns
	ATTENDANCE PROCEDURES
	Attendance Policy
	**Students participating in VOA HS seat based program are expected to attend school and be in his/her assigned class(es) during scheduled school days. ISP students must meet the program requirements of meeting with the ISP coordinator at the agreed we...
	**If a student must be absent, a parent/guardian must call 612-375-0700.
	Procedure for Excused Absences
	Student Responsibility
	Parent/Guardian Responsibility
	Teacher Responsibility
	Administrator Responsibility
	Lunch
	VOA High School has an open campus lunch policy, however, please note the following:
	 If a student returns late from lunch (15 minutes or less) they will stay in for lunch on the next day, Monday-Thursday, that they attend school.
	 If a student returns late from lunch (more than 15 minutes) the student will be considered as having left for the day and will not be readmitted. Exceptions would be if a parent has excused the student at the beginning of the day or if there is an a...
	 Parents/guardians may request a closed campus lunch for their child at any time.
	 The school may at any time determine that a student must have closed campus for safety or attendance reasons.
	 Repeated late offenses will be reported to families
	 All students have access to a free meal supplied by VOA High School.
	Open Hour
	Suspension/Administrative Dismissal
	Tardy Policy
	Truancy
	Signing Out
	ACADEMIC INFORMATION
	Programming
	PBL (Project Based Learning)
	VOA High School offers schoolwide Project Based Learning. (See appendix D for a full description). Students are offered a tiered approach to PBL to build self-management skills, research capabilities and learning habits required for full PBL success. ...
	 Use of project management tools (Project Foundry)
	 Required protocols for research and citation
	 Time logs and calendar use
	 Advisor conferencing time
	 Project development (guided to independent)
	 Responsible behavior with technology
	 Time management skills
	 Deadline acknowledgement
	 Use of Digital online binder for organization
	 Development of MN Content Standards knowledge
	 Responsibility for learning and meeting graduation criteria
	 Future planning
	 Participation in experiential learning trips-tiered experiences with varied levels of commitment required
	Enhance, PBL and PBL Focus are all provided by licensed teachers and provide opportunities to meet the PBL student expectations with a personalized approach. Students work at their own pace and determine the level of involvement from teaching and sup...
	Advising
	Continuous Learning Plan
	Credit Load
	Graduation Requirements
	Post-Secondary Enrollment Options Act (PSEO) (Community College, Vo Tech, etc.)
	Report Cards
	Schedule Changes
	Withdrawal Procedures
	**This process will help a student to determine a means of completing his/her high school education.
	GRADUATION INFORMATION
	Approval for Graduation and issue of Diploma
	BEHAVIOR GUIDELINES
	Rules of Conduct
	Audio/Video Player Equipment
	Bullying Prohibition
	Cheating/Plagiarism
	Chemical Use/Abuse (Alcohol & Drugs)
	Chemical Use/Abuse (Tobacco Possession/Use)
	SECOND VIOLATION:
	THIRD VIOLATION OR MORE:
	Guard or Signal for Smokers
	Chemical Use Procedures/Sale or Distribution of Chemicals
	Community Chemical Violations
	Computer/Internet Policy
	Internet Acceptable Use and Safety
	Acceptable Use Policy
	o Harassment is defined as the persistent annoyance of another user or interference with another user’s work.
	The following policy statements guide student computer/internet use:
	Disruption
	Dress Code
	The responsibility for the appearance of the students rests with the parents and students themselves. They have the right to determine appropriate student dress providing that such attire is not destructive to school property, complies with requiremen...
	1. Sexually, racially, or religiously derogatory obscene and/or profane language, slogans, emblems, or pictures;
	2. Gang symbols and/or emblems, or clothing worn in a manner to identify gang membership (including the “Playboy Bunny”);
	3. Clothing advertising substances illegal for juveniles
	Any person dressed inappropriately will be asked to remove the apparel, turn it inside out, or change the clothing. Failure to comply with administration or staff members on this matter after two or more occasions will be cause for parent/guardian inv...
	End of the School Year requirement
	Fees
	Field Trips
	Forgery
	Falsifying signatures or data, forging notes, hall passes, etc. Any student found forging documents may be excluded from school activities as a result of the forged signature. Parents will be notified.
	Gambling
	Hallways
	Identification
	Students have the responsibility to identify themselves when asked by a school staff member or employee. Failure to do so, fleeing, or giving a false name will be considered insubordination and subject to consequence.
	Insubordination
	Intervention/Probation/Appeals:
	Liability for Personal Materials
	Local Businesses
	Messages
	Parking
	All VOA High School Students will need to park in designated areas
	Personal Electronic Devices:
	Physical Assault/Fighting
	Profanity/Obscenity
	Written or verbal profanity, obscene and/or offensive gestures, signs, pictures, publications will result in disciplinary action.
	Search & Seizure
	School officials may, without a search warrant, search the person and/or personal possessions based on reasonable suspicion. The search will be reasonable in its scope and intrusiveness. A search of a person shall be conducted in privacy by a school o...
	Testing
	Threats/Verbal or Non-Verbal Assault
	Signs, Posters, and Literature
	Trespassing
	Video Monitoring
	For the safety of the students and staff at VOA High School, video-monitoring equipment has been installed inside and outside the building. The cameras are recording 24 hours a day, 365 days per year. In some cases, the recordings will be used to revi...
	Visitors
	Weapons
	Any of these violations will result in suspension.  Police will also be contacted.
	Other Weapon Concerns
	Paintball guns are look-alike/replica firearms and have the capability of doing great bodily harm. Do not bring any look-alike/ replica or real firearm on school property. Possession of a paintball gun on school property will result in suspension and ...
	CONSEQUENCES/DISCIPLINARY ACTION
	**Suspension, exclusion, and expulsion are governed by The Pupil Fair Dismissal Act. For a complete copy of The Pupil Fair Dismissal Act, See Appendix A.
	STUDENT INFORMATION
	Application Process
	Emergency Procedures
	Fire Drills
	Tornadoes/Severe Weather
	**Uncooperative students during any emergency drill will receive consequences for their behavior.
	Guidance and Counseling Services
	Homebound Instruction
	Immunization Requirements
	Lunch
	Lunch is served daily in the cafeteria.
	*VOA High School serves Minneapolis Public School students. MPS authorizes all benefits and completes yearly verification.
	Medication
	Pesticide Application Notice:
	Prom/Dances
	School Closing Announcements
	Student Groups (Use of School Facilities)
	Theft/ Loss of Property
	Wellness
	STUDENT RIGHTS
	Age of Majority Rights for Students Who Are Age 18
	**Regardless of age, the student must follow all school rules.
	Child Abuse Policy
	Equal Opportunity Policy
	Grievance Procedure
	Harassment
	Religious and Racial Harassment and Violence
	Sexual Harassment
	GUIDELINES FOR BEHAVIOR
	Married Students
	Pregnancy
	Student Data
	Student data is classified as public, private or confidential
	Storage of Student Records
	Transfer of Student Records
	Statement of Rights
	Disclosure of Information to Military Recruiters
	Appendix A:
	THE PUPIL FAIR DISMISSAL ACT/SECTIONS 121A.40 TO 1A.56
	121A.41 Definitions
	Subd. 2. "Dismissal" means the denial of the appropriate educational program to any pupil, including exclusion, expulsion and suspension.
	121A.42 Policy
	121A.45 Grounds for dismissal
	121A.46 Suspension Procedures
	121A.47 Exclusions and expulsion procedures
	121A.49 Appeal
	121A.50 Judicial Review
	121A.54 Notice of Right to be Reinstated
	Appendix B:
	SEXUAL, RELIGIOUS, AND RACIAL HARASSMENT AND VIOLENCE POLICY #548
	II. Reporting Procedure
	A. Victims of alleged sexual, religious, or racial harassment or violence or third persons with knowledge of such conduct will report the alleged act immediately to the Principal.
	B. Submission of a good faith complaint or report of sexual, religious, or racial harassment or violence will not affect students' grades.
	C. The District will respect the privacy of the complainant, the individual(s) against whom the complaint is filed, and the witnesses as much as possible, consistent with the obligation to investigate, to take appropriate disciplinary action, and to c...
	III. Investigation and District Action
	A. Complaints of sexual, religious, or racial harassment or violence perpetrated by a student shall be investigated by the building administration. Disciplinary action shall be taken in accordance with Policy 506 - Student Discipline and building proc...
	B. Complaints of sexual harassment or sexual violence perpetrated by an employee or agent of the School District against a student must be reported and investigated as directed in Policy 413 - Harassment and Violence, Policy 414 – Mandated Reporting o...
	IV. Retaliation
	The District will discipline any individual who retaliates against any person who reports, testifies, assists or participates in any manner in any investigation, proceeding, or hearing related to sexual, religious, or racial harassment or violence. Re...
	Appendix C:
	Chemical Use/Abuse Policy
	FIRST VIOLATION
	1. The parent/guardian will attend a conference with school personnel, including the Principal.
	2. Suspension from school according to School policy (3 days)
	3. Option of one (1) of the following:
	a. The local police will be immediately informed of the violation, and/or
	b. The school will file all reports and evidence with them for appropriate legal action.
	SECOND VIOLATION
	1. The parent/guardian will attend a conference with school personnel, including the Principal.
	2. Suspension from school according to School policy (5 days).
	3. The student and parent/guardian will be informed of consequences for third violation.
	4. The local police will be immediately informed of the violation, and the school will file all reports and evidence with them for appropriate legal action.
	THIRD VIOLATION
	1. The parent/guardian will attend a conference with school personnel, including the Principal.
	2. Suspension from school according to School policy (10 days).
	3. Notification of violation to:
	a. Principal
	b. Minneapolis School District
	4. The local police will be immediately informed of the violation, and the school will file all reports and evidence with them for appropriate legal action.
	Why Project Based Learning(PBL)?
	Project Based Learning’s time has come. The experience of thousands of teachers across all grade levels and subject areas, backed by research, confirms that PBL is an effective and enjoyable way to learn - and develop deeper learning competencies requ...

